Dear Parents/Carers,
The staff and I welcome you and your child to Braehead Primary School. We are
delighted that you have chosen our school and hope that your association with
Braehead Primary will be long and happy.
We value the links that are forged between home and school and we look forward
to working in partnership with you and your child. We strive to make every child
feel happy and secure and aim to motivate them to develop their full potential.
All our staff work hard to create quality educational opportunities. We try to
provide the pupils with experiences which equip them with the relevant,
transferrable skills necessary to be productive and responsible members of our
society.
We hope that this booklet will provide you with all the necessary information. If
you would like a paper copy of this document, please contact the school office.
If there is anything you would like further information about, please do not
hesitate to contact us.
Yours sincerely,

Diane Duncan
Head Teacher

Important:
Please note that while the information in this handbook is correct at the time of printing, some
minor changes may occur by the time it reaches parents.

General Information
Postal Address:

Braehead School
Braehead Way
Bridge of Don
Aberdeen
AB22 8RR
Tel: 01224 702330
Fax: 01224 707659

Email:

braehead@aberdeencity.gov.uk

Web:

www.braehead.aberdeen.sch.uk

School Hours

Nursery:

P1-P7:

Morning-

Drop off
Collect from

8.40 a.m. - 8.55 a.m. (at latest)
11.35 a.m. – 11.50 p.m. (at latest)

Afternoon-

Drop off
Collect from

12.30 p.m. – 12.45 p.m. (at latest)
3.25 p.m. – 3.40 p.m. (at latest)

MorningAfternoon-

9.00 a.m. – 12.20 p.m.
1.15 p.m. – 3.15 p.m.

Warning bell rings at 8.57 a.m.
Morning Interval: 10.30 a.m. – 10 50 a.m.
The Head Teacher will inform you in writing of any changes to the school hours,
providing as much notice as possible
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Introduction
Braehead School is a non-denominational school located in Bridge of Don, to the
north of Aberdeen City. It was formed by the amalgamation of Balgownie and
Upper Westfield. After amalgamating in 2007 on the Balgownie site, we moved to
the brand new building provided by Aberdeen City Council’s 3R’s project on the old
Upper Westfield site in April 2010.
The school roll is currently 287 pupils and provides education from Nursery to
Primary 7. The school campus is shared with the neighbouring Bridge of Don
Academy and St. Columba Church which is both Church of Scotland and Roman
Catholic. The school is on an elevated site with extensive views over Aberdeen and
the North Sea. The school’s playing fields and Westfield Park are adjacent to the
campus. We actively embrace ‘The Curriculum for Excellence and aim to implement
it through a variety of stimulating and engaging learning experiences.
The interior of the school is built with the modern curriculum in mind. There is a
purpose-built Nursery and a lower floor for Primary 1-3 and an upper floor for
Primary 4-7. There are 11 class areas. The school benefits from a separate dinging
hall for lunchtimes and a purpose built hall that can accommodate Physical
Education, assemblies, coffee mornings, concerts and performances. We have a
well-equipped music room, art room, meeting room and rainbow room with cooking
and food preparation facilities.
Children are able to enjoy a wide range of books from our Library. Each class has
access to I-pads, laptops, desk top computers and SMART board technology is used
to enhance the learning and teaching.
Our playground features attractive areas of grass, wooden agility equipment, two
outdoor classrooms and areas with benches and picnic tables and is completely
enclosed by mesh fencing. We are fortunate to have an all-weather AstroTurf
pitch for the children to play a variety of sports.
in a recent report published in Feb 2015 HM Inspection, inspectors said,
“Braehead School has taken effective steps to develop Curriculum for
Excellence. Staff have introduced programmes in all curriculum areas.
These programmes now ensure that children have a broad range of learning
opportunities which develop the required skills and knowledge over time. We
are impressed by some innovative ways in which learning is planned.”
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Teaching Staff
Head Teacher
Depute Head Teacher

Mrs Diane Duncan
Ms Paula Baxter

Nursery Teachers
Senior Early Years Practitioner
Early Years Practitioners

Miss Heather Portsmouth/Mrs Fiona Fairhurst
Mrs Denise Burrows
Miss Lynsey Young / Mrs Angela Douglas /
Miss Lucy Burnett / Miss Jan Sheldrick
P1
Mrs Laura Smith
P1
Miss Sally Michie
P2
Miss Wendy Grainger
P2/3
Miss Claire Williamson
P3
Miss Jillian Grant
P4
Miss Helen Webster
P4/5
Miss Rebecca Clunie
P5/6
Mrs Gillian Low
P6/7
Miss Aisling O’Shea
P7
Mr Kris Carbis (Principal Teacher)
Non-class contact cover: Ms Karen Reid / Mrs Lesley Mundie / Mrs Jill Tosh
Pupil Support Assistants
Mrs Morag Bain
Mrs Julie Blackhall
Mrs Lorraine Cheyne
Mrs Wendy Haggart
Mrs Joanne Neill
Mrs Michelle Smith
Mrs Gillian Wilson

Kitchen Staff
Mrs Donna Forbes
Mrs Morag Black
Mrs Kylie Almukahal
Mrs Raye Killman

School Administrator

Mrs Alison Edwards

Janitor

Mr Kevin McBain

Other Visiting Staff
Speech Therapist
School Nurse
School Doctor
Educational Psychologist
School Chaplain
EAL Teacher

Ms Claire Moir
Mrs Lisa Clark
Dr Alison Gillespie
Mrs Alison Mathers
Rev Louis Kinsey
Mrs Theresa Bennett

After School Club

Mr Chris Malcolm Tel No 258180
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The Curriculum
Through implementation of our School Aims the children will be encouraged to
develop the four capacities of the Curriculum for Excellence.

confident individuals

successful learners

be safe, healthy and happy
respect others
interest in learning new
things

develop opinions and
communicate them
look forward to the future

enthusiastic and motivated
always try to do our best
think about new ideas

effective contributors

responsible citizens

think of new ideas ourselves
work with other people
use what we have learned to
solve problems
show tolerance
celebrate
diversity

show respect for others
take part in making choices
show initiative
listen to and think about
ideas
work co-operatively
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Positive Behaviour Management
Children work, rest and play more effectively when provided with a clear set of
boundaries. By setting clear, consistent and relevant rules within the school,
children can more easily meet our shared expectation of positive behaviour.
Golden Rules have been established with a system of incentives and rewards. We
have implemented a new system with superhero characters but still based upon the
Golden Rules. The children have contributed to its creation, so they have
ownership of the agreed structure.
Pupils will earn superhero points by
demonstrating our school values and golden rules. By accumulating points, pupils
earn bronze, silver and gold superhero certificates with a token reward.

Golden Rules
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Skills Groups
Every child has the right to attend ‘Skills Groups activities on a Thursday. Children
‘sign up' for the activities in advance. The range of Skills Groups available changes
each term. Some examples are listed below:

•

When a pupil shows some outstanding positive contribution to school life they will
be officially recognised by receiving a certificate at an Assembly.

•

When a pupil contributes positively in class, for example by working hard, being kind
or showing initiative, staff will recognise this by awarding superhero points.
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Golden Ticket
Golden tickets are awarded on a weekly basis to the children who have
demonstrated the ability to apply the Golden Rules in and out of class. Staff and
pupils have the opportunity to nominate children for the privilege of sitting at the
‘Golden Table’ at lunchtime on a Friday. The winners get to take their tickets home
on a Thursday to show their families and share their success.
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Sanctions
We discourage inappropriate behaviour by using the stages below.
By a member of staff
Stage

1

2

3

Action Taken by Staff

Reparation

Verbal Warning

Pupil’s name placed on Stage 1 box

Pupil given the
opportunity to
amend behaviour

Time Out

Pupil’s name placed on Stage 2 box and
pupil is sent to time out zone.

Pupil given time
to calm down and
reflect

Pupil’s name placed on number of
minutes lost at Stage 3.

Watch 5 minute
sand timer
Verbal Apology

Loss of Break
Time
5 minutes

Pink slip home when 15 minutes or
more is lost. (see example below)

By Senior Management Team

4

5

Visit to Deputy
or Head Teacher

SMT decide on action required based
on the situation

Parents informed
of pupil’s
inappropriate
behaviour

SMT decide on action required based
on the situation
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Parents
contacted

Severe Clause
Severe misbehaviour calls for an immediate consequence and the pupil loses the
right to proceed through the hierarchy of consequences.
Staff will inform the SMT of the pupils’ actions (i.e. Stage 4). The SMT will decide
what action should be taken based on the severity of the behaviour.
For repeated or serious incidents of disruptive behaviour parents of the child
concerned will be invited to the school to discuss and agree with staff ways to
facilitate an improvement in behaviour.
If appropriate, support may be requested
from the Educational Psychologist or
other professionals.

The Pink Slip
Dear Parent/Guardian
___________ has lost fifteen minutes or more of Golden Time.
This has mostly been for:

(Child’s name)

(Tick)

We would be grateful if you
would support us in this matter
by stressing to your child the
importance of good behaviour in
the classroom, school and
playground.

Unacceptable behaviour in class
Being rude to the class teacher
Wasting time instead of working
Not carrying out the teacher’s instructions
Playground problems at break
Playground problems at lunchtime
Other-

Thanks for your support.
Please sign, add your comments and return this slip to school.

Parent/Guardian’s Comments

Signature___________________
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Curriculum
Curriculum for Excellence provides the framework to young people’s learning.
Learning takes place through a wide range of planned experiences and activities
which are designed to achieve specific outcomes. These are provided for all 8
Curriculum areas.
Learning experiences should provide both challenge and enjoyment. Children should
be active in their learning and have opportunities to develop and demonstrate
creativity.
There should also be scope for children and young people to learn and develop in a
variety of different ways. There should also be opportunities for personal choice
as children move through their school career.
Links from one aspect of learning to another as well as links with experiences and
learning taking place at home are a key feature. It is important for schools and
parents to work closely to help bridge the links between home and school.

Curriculum Entitlements
The following entitlements are also provided for all pupils in Braehead:
•
•
•
•
•
•

A coherent learning experience
Experiences in health and well-being
Cultural experiences
Environmental experiences
Vocational experiences
Creative and enterprising experiences

Learners are provided with a broad, balanced set of experiences designed around
the different curricular areas. The core curriculum consists of Literacy,
Numeracy and Health and Well-Being. These subjects permeate all other curricular
areas and attainment and achievement. Learners are given opportunities to develop
skills for learning, skills for life and skills for work.
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Educational Visits
We offer various educational visits during the course of the school year. We
believe that ‘hands on’ experiences greatly enhance a child’s education, while also
helping to make the necessary links between learning in school and life out with
school. Primary 7 children have the opportunity to go on a residential trip. This
usually takes place in term 4 and has a focus on health and well-being as well as
physical activity.

P7 Residential Visit
Pupils and staff enjoy an annual residential visit to one of Scotland’s approved
outdoor centres. This memorable week involves the children in a wide range of out–
door activities where working together promotes positive relationships and builds
self-esteem.
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The School Curriculum
To ensure we provide challenge and enjoyment for all our pupils. Active learning
includes planned purposeful play, investigations using events and life experiences
and regular opportunities for focused learning and teaching. This will mean that
you will see a variety of evidence including work in jotters, worksheets,
photographs, posters, videos, etc. as learning will often take place through
activities that involve investigation, exploration, imagination, creativity and
collaboration. Through continued use of formative assessment strategies, on-going
reflection and learning journeys, children will have increased ownership of their
learning. There will be regular opportunities for children to share their learning
with others and to choose how they do this. Children will regularly work in groups
or teams, promoting the development of skills for learning, work and life i.e.
teamwork, problem solving, thinking skills and communication.
Contexts for learning will often draw together a number of curricular areas,
helping children to make links between subjects and to real life, encouraging the
transfer of important skills.

Literacy
Literacy has been defined within Curriculum for Excellence as ‘the set of skills
which allows an individual to engage fully in society and in learning, through the
different forms of language, and the range of texts, which society values and finds
useful’ (Principles and practice: Literacy across learning, 2009).
The Literacy framework has three elements:
•
•
•

Listening and Talking
Reading
Writing
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Pupils learn the basic tools of communication, how to contribute ideas and take
turns when talking with others. Children learn to recognise letters and develop a
phonological awareness. They use their phonetic knowledge as well as other
comprehension strategies to read and understand a variety of texts. In writing
they will learn how to use correct spelling, punctuation and grammar and how to
ensure their writing makes sense.
As young people become more skilled, they will learn how to find, comprehend and
use information, and communicate more effectively.

Accelerated Reader
Here at Braehead we recognise the importance of reading and use a resource,
Accelerated Reader, to promote pleasure and enjoyment of reading. Each term
pupils from P3-P7 will take a comprehension quiz and are assigned a reading range
(i.e. 3.8 – 5.8). Pupils are then encouraged to choose a book
within their range from the library, all of which have a reading
level on the spine. We call this their ‘independent reading book’.
By using Accelerated Reader, we can be confident that pupils
are reading books at the right level for them to continue to
improve.
Whole class and group novels will still formal an integral part of reading skills
development at Braehead School.

Numeracy
Mathematics is used in everyday situations and our pupils are always encouraged
to think about how learning will help them in real life situations. Mathematics
comprises of:
•
•

Information Handling: gathering, organising, displaying and interpreting
data.
Number, Money and Measurement: learning to add, subtract, multiply and
divide, as well as to work with money, time, length, weight, area and volume.
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•

Shape, Position and Movement: learning about the properties of 2 and 3
dimensional shapes and to understand position and
movement.

In Braehead Big Maths is a teaching programme
used to help children to develop instant recall of number facts
which will enable them to develop their mental maths agility.
This will enable them to more easily solve number problems as
they understand how the number system works and how they can
manipulate numbers.
Big Maths is delivered through CLIC
Sessions which stands for ‘Counting’, ‘Learn Its’, ‘It’s Nothing
New’ and ‘Calculation’.
A leaflet giving a more lengthy explanation of Big Maths is available on request.
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Health and Wellbeing
As we are a health promoting school, health is a fundamental part of the curriculum
and children are encouraged to develop healthy lifestyles. Our Health Education
programme focuses on the mental, emotional, social and physical wellbeing of our
pupils.

Health and wellbeing is organised in 6 areas:
1. Mental, Emotional, Social and physical wellbeing.
2. Planning for choices and change
3. Physical education, physical activity and sport.
4. Food and Health.
5. Substance Misuse.
6. Relationships, sexual health and parenthood.
Pupils have a minimum of 2 hours of Physical Education each week and learn to
develop skills in a range of sports and activities.
Parents will always be informed by letter (email and physical copy) when any
sensitive aspects of learning such as relationships, sexual health, parenthood and
drugs awareness is being taught in class.
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RME
Religious and moral education includes learning about
Christianity and other world religions. Children explore a
variety of moral issues and can explore their own beliefs
and values.
Sciences

Science involves learning about a variety of important scientific concepts, for
example: forces, electricity and waves, biological systems and materials.

Social Studies

As part of social studies children learn about people, places and society in the past
and present including history, geography, modern studies and business education.

Technologies

Within technology learners explore computing
science, food, textiles, craft, design, engineering,
graphics and applied technologies.

Expressive Arts
Expressive Arts allows pupils to learn skills which can
enable them to explore their creativity through art
and design, dance, and drama.
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Assessment
Assessment is an integral part of the learning and teaching process. On-going
informal assessments are made daily by looking at pupils’ work, listening to children
talking and observing them at different classroom activities. By using Assessment
is for Learning strategies pupils and teachers work in partnership to identify each
individual learner’s next step. This involves pupils in their learning and progression.

Policies
We regularly review and update our school policies.
Copies of the most relevant and up-to-date policies
are available on request from the office.

Anti-Bullying Policy
At Braehead we strongly believe in the promotion of positive behaviour and as such
we constantly reward and uphold good examples of friendship, support, teamwork
etc. However, we must recognise that bullying can exist in any school and therefore
Braehead’s Anti-Bullying Policy is committed to ensuring that each child feels safe
in the knowledge that bullying is not tolerated.
A copy of the policy is available from the school office.
Parents are encouraged to notify the school if they have a concern of this nature.
At all times we will do our best to respond as soon as possible.

Equal Opportunities
We will provide equal opportunities for all by fostering a multi-cultural, anti-racist,
anti-sexist approach in all aspects of Braehead’s life. Our Anti-Racist
Education policy contains the principles that we adhere to. A full copy of this policy
is available on request.

Pupil Reports
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Staff write a comprehensive report on pupils’ progress during the year. The report
is usually issued in March. There are two parent’s evenings, one usually before the
October holidays and another before the Easter holidays, after the pupil reports
have been issued. A parental response sheet is issued with the reports and parents
are invited to comment. Parents are invited to contact the school throughout the
year to discuss any specific problems or worries regarding their child’s progress.

Support for Learners
While support for learning is the responsibility of the whole school team, the class
teacher is in the best position to recognise when a pupil requires additional support.
Partnership with parents is very important. If a child is identified as having
additional support needs parents will be contacted and opportunities provided to
meet with staff to discuss progress.
We also have access to an Educational Psychologist who provides support for
children where learning and/or behaviour is causing concern. The staged procedure
provides a systematic framework for the identification and assessment of pupil
needs. Our Educational Psychologist works collaboratively with teachers, parents,
carers and children to plan intervention and strategies which will support the
learner. This may involve engaging the support of other agencies including Speech
& Language Therapists, Occupational Therapists and Mental Health Workers.
If you feel your child requires additional support, please contact the school office
and arrange an appointment to speak with the class teacher in the first instance.

Learning at Home
Our policy states that, as part of our home/school links, all pupils should undertake
short tasks related to their work in school. This allows children to practise skills
learned in school and helps them to embed their learning.

At the start of each term pupils each pupil will receive a homework menu containing
a variety of activities that pupils can engage with at home.
The amount of work expected and the nature of the exercise will vary depending
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on age, but at all stages we ask that parents oversee their child’s learning and sign
the completed work.

How, as a parent, can I make a difference to my child’s education?
Further information on Curriculum for Excellence can be found on the Scottish
Executive’s website at
www.parentzonescotland.gov.uk

School Closure / Emergency Arrangements / Adverse Weather
All Aberdeen City Schools have a telephone information service for parents/carers
called the School Information Line. It is used to:
1. To inform parents/carers of emergency arrangements and important
announcements e.g. early closure arising from adverse weather conditions.
2. To provide information of a more general nature e.g. opening times,
important dates etc.
To access the Schools Information Line please telephone 0870 054 1999
You will then be asked for a six digit pin number. The pin number for Braehead
School is – 01 1170
The call costs no more that 10p from a landline. We hope you find this service
useful and encourage you to make full use of this.

Group Call
Aberdeen City Council provides all schools with Groupcall software. This tool
enables schools to send a text message to the parent who is the first contact of
each child in their school. At Braehead we use this service to contact parents when
we have not been informed of a child’s absence. We can also provide information
on upcoming meetings and events as well as using it to let parents know of changing
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circumstances, such as school closures or later start times in periods of bad
weather.

Emergency Closures
In the event of an emergency such as adverse weather, power cuts or water failure,
it may be necessary to close the school. Hopefully, these occasions will be few and
far between, but it is essential to have in place a set of procedures in relation to
emergency situations.
Extreme adverse weather overnight may result in conditions which are unsafe for
children and their families travelling to school. The safety of pupils is paramount
and therefore in such cases the Head Teacher may decide to close the school.
We will always alert all parents of any closures using Group Call.
If there has been a heavy fall of snow or other adverse conditions prevail you can
also check by telephoning our Schools Information Line, NOT the school’s direct
line. Northsound Radio (96.9FM) also lists the names of all schools that are closed,
read out in alphabetical order. All school closures are also recorded on the
Aberdeen City Council Website at:

www.aberdeencity.gov.uk/closure
In the unlikely event of an extreme emergency such as a gas leak or fire, it would
be necessary to evacuate the premises immediately. All our pupils would then be
“walked” to Bridge of Don Academy where upon you would be contacted immediately
should you be required to collect your child.

Attendance
For the safety of all children we ask that parents notify the school of their child’s
absence by 8.55 a.m. on the first day of absence.

This may be done by:
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1. Phone call to school on 01224 702330
2. emailing before 8.45 a.m. to braehead@aberdeencity.gov.uk
3. Or asking an adult/relative to deliver a note or call on your behalf
If the school has received no communication by 9.30 a.m. a Groupcall text will be
sent to you asking you to contact the school to inform us why your child is absent
from school.
If for any reason (e.g. dental, doctor appointment) your child has to leave during
school hours please notify the school in advance preferably by a note. For the
child’s own safety a known adult must collect the child from the school office.
When your child is ill, please keep your child at home until he or she is fully
recovered. If child has had sickness or diarrhoea you must keep your child at home
for 48 hours after the last episode. If you send your child back to school too soon,
not only may your child suffer but other pupils in the class may also become
infected.
If your child becomes ill whilst at home during the lunch break and you decide to
keep your child at home, please phone the school, so that we know what has
happened and that your child is safe.
In accordance with council policy we would be grateful if families could enjoy their
holidays out with term time. In very exceptional circumstances the Authority can
authorise an absence of up to 10 days should this be absolutely necessary. On such
occasions no formal schoolwork will be issued, but a holiday diary may be kept if
appropriate.

Persistent or prolonged absence
If a child is absent from school for lengthy periods of time or has been absent
without explanation or is persistently late for school, then Aberdeen City Council
has adopted a set of procedural guidelines that the school will follow.
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This procedure involves the school making contact with the child’s home and
alerting the welfare officer.

Zoning
Braehead School covers a large area of the Bridge of Don too. If you require a
copy of the streets zoned for Braehead School please contact either the school
office or Aberdeen City Council. Any parent living out of zone and wishing to apply
for a place at Braehead should complete an online application at
https://www.aberdeencity.gov.uk/services/education-and-childcare/apply-school-place.
If you would like to arrange a visit to the school, please contact the office directly.

Transport to and from School
The Education Authority provides free transport for any family living more than 2
miles from his/her catchment area (zoned) school. Transport will also be provided
for children living less than 2 miles from his/her catchment area (zoned) school,
but who have no access to a transport service or an available, safe walking route.
Certain medical conditions may also qualify a pupil to receive free transport.
For our pupils who cycle to school they can secure their bicycles in the playground
in the cycle racks provided at the back of the school. Whilst on school premises,
bicycles are NOT insured against loss or damage, unless you have taken out
insurance that offers this cover. If pupils do wish to cycle to school, they should
wear appropriate safety equipment e.g. cycling helmet.

Parking
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At certain times of the day the area at the front
of school can become extremely congested with
traffic. Our children’s safety is of paramount
importance and we therefore seek your cooperation in keeping this area as safe as we
possibly can.

You can help us in the following ways:
• Drive slowly in the vicinity of the school.
• Take extra care when maneuvering your car.
• Remind your child not to cross through the car parking area.

•

If you bring your child to school by car, please use the drop off
zone but please do not park your car here as it is a pickup and
drop off zone. We would also prefer you not to sit in your car
in this area as we wish to keep it flowing. There are plenty of car
park spaces in the school parking zone.

Procedure for Enrolment - Nursery
In January each year, parents of three year olds and four year olds will be invited
to enrol their children in nursery classes/school for the following school session.
Parents of children who are enrolling for their pre-school and ante-preschool year
will be informed if they have a place in our Nursery by mid-April. Parents will be
notified by induction days and starting dates for nursery children in June.

Procedure for Enrolment - Primary
All children who will reach the age of 5 years
before the beginning of the school year (in
August) should be enrolled in time to attend
primary school from August.
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Pupils who will begin in Primary 1 in August need
to enroll on-line in the January of that same
year.
You will need your child’s birth
certificate and also a council tax bill with your
name and address on it as proof of residence to
attach.
For the first two weeks. P1 pupils will come to
school only for half-days which means
“mornings only”.
All P1s will be in full time by the end of the 2nd
week back in term one.

School Uniform
Many parents are pleased to be relieved of the pressure of trying to keep up with expensive fashion
trends. We encourage all pupils to wear school uniform, and we value your co-operation in ensuring
that children wear school uniform at school.
The full uniform is:

Girls

Boys

Grey/black skirt or pinafore

Grey/black trousers

Braehead polo shirt

Braehead polo shirt

Braehead Sweatshirt

Braehead Sweatshirt

Braehead Fleece

Braehead Fleece

Homework bags can be purchased from the school office. Listed below are the items of
uniform that can be purchased from our uniform suppliers The Dugout,
687 George Street, Aberdeen Tel No 01224 641071. Contact the office for further
details.

Our PE kit consists of shorts (or gym skirt) and tee shirt, plus a change of socks.
Tights are not to be worn. To avoid the danger of catching or snagging on
equipment, gym shoes or trainers should not be too bulky. They should not have
black or dark soles, as these can mark the floor. It’s useful to put the P.E. kit into
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school on a Monday morning and your child can take it home on a Friday afternoon
to be laundered.
It is helpful for pupils to have a draw-string bag in which to put their PE kit.
Jewellery will be required to be removed or taped over for Health & Safety
reasons.
Items
Sweatshirts with School Badge
Cardigans with School Badge
White Polo shirt with School Badge
Red Fleece – Fully Zipped
Pupils regularly mislay articles of clothing. It is essential that all items of clothing
are clearly marked with the child’s name so that they can readily be returned to
their rightful owner. Lost property is on display in our Reception Area. It is also
important to put names on items such as school bags and pencil cases.

Clothing Grants
A clothing allowance is available for families on low income. An application form is
available from the school office. Please check to see if you are eligible. As usual,
it will be in strictest confidence.

Appropriate clothing for Art lessons
For art and craft lessons, pupils need a protective garment. A largish old shirt or
a painting smock is ideal. This protective garment should be kept in school at all
times.

School Meals
School meals are available every day. We have our own school kitchen and dining
room. All hot food is cooked on the premises. Each day there is a choice of main
courses and desserts. Fresh fruit and yoghurt are always available as an
alternative dessert.
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Careful and considerate provision is
made for children with special
dietary needs on request. Advance
notice is required.
We are a Health Promoting School
and always provide healthy choices.
Menus are available on our Parent
Notice Board and Aberdeen City
Council Website.
Whenever pupils go out of school over the lunch interval on official school visits,
packed lunches are made available but notice is required.
School lunches are available daily £2.20 per lunch – We operate the Accord Card
System in school. Payments to the Accord Card can be done on-line or you can pay
direct between 8.45 – 9 a.m. on a Monday only to the School Cook. Please enter
the dining hall from the rear of the school should you require to do this on a
Monday.
Meals are available free of charge, under the terms of the free school meal
scheme. Advice on eligibility for free school meals is available from the school
administrator (mornings only). Parents or guardians who are entitled to claim
free meals for their children should obtain the appropriate form from the school
office (mornings only). As of November, 2017 children in P1, P2 and P3 are entitled
to a free school meal.
Children are invited to have school dinners at lunchtime, which is prepared with
the children’s dietary needs very much in mind. However, if you prefer, your child
may bring a packed lunch. Please note that packed lunches are to be eaten

in school under supervision. We would be grateful if parents could ensure that all
packed lunch boxes are clearly named on the outside of the container.
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The Pupil Support Assistants and Senior Staff supervise the eating of meals in the
dining room.

Interval and Lunchtimes
Pupil Support Assistants supervise children outside during break and lunchtimes.
We try to have children getting outside in the fresh air everyday so please make
sure children have appropriate clothing for the time of year and be prepared for
all weather!
The safety of our children is vital and therefore it is essential that the school
gates remained closed at all times. Staff, children and parents have a responsibility
to ensure this procedure is closely followed.

Lunch Clubs
We have a variety of lunch clubs that children
can attend after they have had lunch. They
change on a regular basis depending on the
children’s requests.
Clubs range from PowerPoint, Loom Band, Art
Club, Jigsaw Puzzle, Reading Club, Homework
and much more.

Accidents
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There will be occasions when some children fall or otherwise hurt themselves whilst
at school. Even though we take every reasonable precaution we can to eliminate
accidents, some incidents and accidents will still occur.
In cases of minor cuts, grazes and bruises we attend to these at school. If we
suspect that an injury is more serious, we contact the child’s parents or carer.
It is therefore vital that we have correct contact telephone numbers, preferably
for both parents. Please make sure that you inform us immediately of any changes
in your contact address (es) and telephone number(s).
We also require an emergency telephone number of a nominated adult relative,
friend or neighbour who is likely to be available if we are unable to make contact
with parents.
If we are unable to make contact with any responsible adult whose name has been
given to us, we will take all necessary action ourselves. This may involve taking a
child to the Casualty Department of a hospital. Whenever an incident happens in
school which results in significant injury, we keep a careful note of the event.

Please note that Aberdeen City Council does not accept liability for accidents on
school premises, unless negligence can be proved (see the section on Insurance
page 28).
Please also note that insurance cover is NOT provided for children whilst on school
premises. If you wish to have your children covered for insurance against injury
whilst on school premises, you will need to arrange such insurance yourself. (see
Insurance).
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Health
The nurse and the school doctor each visit the school regularly. All children in
Primary 1 receive a medical check. The doctor will also check any child who appears
to have a health problem.
School staff do not see pupils’ medical records and so are unaware of children’s
medical condition unless it is brought to their attention.
If your child has a medical condition which you feel teachers need to know about
then please contact the school directly.

Please note that, based on professional advice, staff only administer essential
medicines to children and a form must be completed before it can be administered.
Please discuss with the Head Teacher or class teacher how your child’s medication
needs and requirements are to be met.

Head Lice
Like many other schools, we occasionally find that some of our pupils get head lice.
Medical evidence indicates that few children pick up the infection at school. So,
if a child is found to have head lice we do not normally send that child home.
However, we do always notify the family concerned and we request that the
whole family is treated immediately. We do not reveal the identity of the child
who is suffering from the head lice infection.
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Security System
We very much welcome parents and other visitors at Braehead. However, the
security of our children must be given priority at all times. We are equipped with
a secure door entry system, and 24 hour CCTV is in operation around the school
perimeter, providing a good measure of security for our pupils.
We seek your co-operation in adhering to the following procedures:•

Parents and visitors should enter the school by the main door only. (The
only exceptions of course for our nursery parents who have a separate
entrance directly into the nursery. This door is only open at registration
and going home times). Parents should not, unless welcomed in by a
member of staff, enter by the pupil entrances at the rear of the school.

•

All parents and visitors must sign in and wear a visitor’s pass during their
time in the school.

•

Parents who wish to make an appointment to see their child’s teacher or who
wish to leave a message, are welcome to do so at the office.
•

Please inform us immediately of any worries you might have about unknown
or
suspect
strangers
in
the
school
environment.

We regularly discuss “Stranger Danger” with all our pupils and would
be grateful if you could reinforce this important message at home.
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Visiting Students
Throughout the year we have student teachers from The Faculty of Education at
Aberdeen University. This block of teaching experience is an extremely important
and valuable part of the training course and will involve the student teaching the
class for periods of time. From time to time we may also welcome students from
Aberdeen College who are training to become Nursery Nurses or Pupil Support
Assistants. As part of our links with other schools we also offer work experience
placements to third or fourth year pupils who may be considering a career in
education.

Home School Partnership
Regular, effective communication between home and school is a high priority at
Braehead, and this is achieved in a number of ways:
Newsletters
Bulletin boards located at the front of school and reception area.
Parent Group board located in the reception
Letters to parents
Telephone/School Information Line
Outside Notice Board at entrance.
Regular Questionnaires
Curriculum events
Curriculum leaflets
Literature at Reception
Groupcall
Website - www.braehead.aberdeen.sch.uk
Email - braehead@aberdeencity.gov.uk
Facebook – Braehead Primary School Parent Group
Child’s Diary – Homework Jotters
Marvellous Me App
To be more environmentally friendly the school tries to communicate via email as
much as possible. When this is not possible letters will be sent home.
Please check your child’s bag daily for letters.
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Parent helpers are a great asset to Braehead and are actively employed in various
ways throughout the school:
In the library
In class
In class/teacher administrative tasks.
On school outings
On consultative focus groups
Golden Groups
We very much value this help, so if you have any spare time, or an interest you
would like to share with the children, do not hesitate to contact the school office.
Your talents will be put to good use and will be gratefully appreciated!
(All parent helpers and volunteers are required to undergo a police check. We are
obliged to have this procedure and hope you have no objection in completing the
form. Whilst, I’m sure, most parents would be more than aware of the need for
confidentiality when working as a volunteer in the school, we feel it is relevant to
draw it to your attention.)
While formal opportunities to meet your child’s teacher occur twice a year, staff
are always happy to discuss progress or concerns at any time. An appointment for
this can be made by contacting Alison, School Administrator.

Parent Council
The Parent Council known at Braehead as the Parent Group. All parents with
children at the school automatically become Parent Group members. Some choose
to be active members of the Braehead Parent Group. Other adults are welcome to
join the Parent Group as Friends of the School. As a member, you are entitled to
attend all meetings, to seek a place on the Parent Group Committee, and to help at
Parent Group functions. A copy of the Parent Group Constitution is available on
request. You can contact them at pcbraehead@aberdeen.npfs.org.uk
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Parent Group activities do a great deal to raise extra
funds with a view to helping the school achieve its
educational objectives. Funds raised are spent in a
variety of ways, in particular on supplying the school
with additional equipment from which every child
benefits. Parent Group events are a great way to give
everyone connected with the school a chance to get to
know each other.
A list of Parent Group office-bearers is displayed on the notice board in the school
foyer.

School Improvement
A copy of our current School Improvement Plan can be requested from the school
office along with our annual report on Standards and Quality. These are also
posted on our school website which can be found on school website
https://braehead.aberdeen.sch.uk/.

Child Protection
Schools are required to report any issues of suspected child abuse. Each school
now has a Designated Officer appointed to be responsible for Child Protection
matters and are specially trained for this task.
In our school the Designated Officer is Mrs Diane Duncan, Head Teacher.
Should you wish to talk further about Child Protection and the safety of children
please feel free to contact the Head Teacher. Where there is a possibility that a
child could be at risk of abuse or neglect, the school is required to refer to Social
Work, the Police or the Children’s Reporter and under these circumstances, the
parent would not normally be consulted first.
As a school we have regular contact with medical officers, social workers
and the police – any or all of whom may become involved if abuse is
suspected.
Aberdeen City Council
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Whole School Assemblies
Assemblies are held in school on a regular basis. These are usually led by a member
of the management team or sometimes by a visitor with a relevant theme to talk
about. Due to multicultural diversity at Braehead the whole school assemblies are
not part of our religious observance, although, the content of some assemblies
includes aspects of the broad moral issues common to many religions. Any parents
who wish to exercise their right to withdraw their child from religious activities
should contact the school office.
At least once a year, each class leads an assembly, allowing pupils to share their
learning and achievements with their peers. We often focus on the Golden Rules
and showcase pupil’s achievements. Assemblies have a focus on learning, often with
a moral message. To ensure we take every opportunity to celebrate achievements,
our assemblies can include the presentation of certificates. These are given in
recognition of effort, achievement and improvement in all areas of school life and
relate to the four capacities in the Curriculum for Excellence.

Pupil Voice Groups
Children are directly involved in contributing their views to aspects of the school’s
life. Our pupils are part of groups that meet bi-weekly. They work together to
improve our school and make decisions and suggestions together. These groups are
led by class teachers and our PSA staff. The groups are mixed – P1 to P7 pupils
work together.

Tuck Shop
Our classes work together to develop their financial and communication skills by
running the school tuck shop supported by a PSA. They have to replenish the stock,
work out costs based on their budget, keep records, organise their rota, handle
money and consider their customer care etc.
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Children can bring in a small amount of money to buy a snack
from the tuck shop at break times. Items range from 10p –
50p.

Eco School
Our Eco team is made up of staff, parents and pupils from Nursery-P7. Our Eco
group is one of our pupil voice groups and includes children from each class. We
recycle paper, clothes, and much more. We are working towards our Second Green
Flag status from Eco Schools Scotland.

After School Activities
Our Football Teams are organised by the following parent - Mr Mike Clark
and Mr Sam Main, Active School Co-ordinator
Our P4-5 squad train on a Thursday evening (6.30 – 7.30 p.m.) at Braehead School.
Our P6-7 squad train on a Friday evening (5.30 – 6.30 p.m.) at Bridge of Don
Academy - Games Hall.

Active Schools
Active Schools is a term given to all schools in Scotland that provides pupils with
sufficient opportunities to get active to the extent that it makes a positive
contribution to their health.
The Active Schools Aberdeen Team are responsible for putting in place and driving
forward a range of planned activities in both school and community settings to help
encourage children and young people's participation in the physical activity and sport.
There is a local Active Schools Co-ordinator who is responsible for the Bridge Of Don
ASG and works closely with Braehead School.

37

To find out more information on Active Schools Aberdeen and activities happening in
the local area contact Active Schools on 0845 608 0935, or visit the webpage
www.sportaberdeen.co.uk/activeschools
Active Schools - "More children, more active, more often"

Associated Schools Group
Pupils from Braehead Primary School normally progress to Bridge of Don Academy.
Braehead Primary belongs to an Associated School Group known as Bridge of Don ASG
which consists of: Bridge of Don Academy, Braehead, Balmedie and Scotstown Primaries.
The ASG identifies and establishes shared approaches with a view to ensuring continuity
of education for children attending schools within the group. The designated school for
Braehead pupils is:
Bridge of Don Academy
Bridge of Don
Aberdeen
AB22 8 RR
Telephone: 01224 707583
Email: bridgeofdon@aberdeencity.gov.uk
The Head Teacher is Mrs Daphne McWilliam.

Transition
The transition to secondary school is an exciting time for our P7 pupils. Through close
liaison with Bridge of Don Academy a smooth and successful transition is made in the
following ways.
Parents of Primary 7 pupils are invited to Bridge of Don Academy for a tour of
the school.
Primary 7 pupils and their parents attend an informative evening at Bridge of Don
Academy; secondary 1 pupils are present.
The school handbook is given to all Primary 7 children.
Primary 7 pupils are involved in curricular link projects.
The children enjoy a 3 day visit to the secondary school in June.
Preparation for transfer to secondary school is a particular focus for all pupils
during term 4 of Primary 7.
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A profile completed by P7 teachers of each pupil is passed on to the Academy
staff.
Further details about this induction programme will be made available when your child is
in P7.

Business Partners
We are delighted to be working in partnership with John Lewis. Joint
activities have included visits, storytelling and mini-enterprise
projects. Perhaps you know of a company or organisation that would
be interested in having a connection with us. If any parent has an idea
that could help us develop these valuable community links, we would be
delighted to hear from you. We are always looking for new ideas, so please let us
know if you have any suggestions as to how we can get involved!

Instrumental Tuition
There is provision for instrumental tuition for pupils in school. The local authority provides
instruments but pupils who wish to play the piano must have access to one at home.
Parents are advised that instrumental tutors are few and they have limited time.
Accordingly, children are tested for aptitude (a standard that is used throughout the
Authority) and this result, together with other criteria determine who is selected.
Instruments currently on offer are woodwind, brass, piano, guitar, percussion and violin.
Parents whose children are nominated for a vacancy for tuition will be informed by the
school in order that they may decide whether or not to accept.

39

Braehead Breakfast and After School Club
Braehead After School Club provides after-school care and support service for
parents with children of primary school age. It is privately run and meets in Braehead
Primary School. Pupils who attend Braehead Primary School have priority in the
allocation of places available at the club.
Children aged four and a half can attend if they are at primary school and we can
provide for up to fourteen year olds, but we don’t provide transport to and from
Academies.
The club operates daily during term time.

In term time The Breakfast Club opens at 7.30 a.m. and caters for children attending
Braehead, Glashieburn, Greenbrae and Scotstown School. After School Club opens at
3.15 p.m. and closes at 5.45pm; a session is a maximum of three hours.
For an additional fee per session, an escort service to the club is normally available
daily from the following primary schools: Glashieburn, Greenbrae, Scotstown.

The cost is the same for every child, irrespective of the length of time for which a
child attends a session. The price includes provision of a snack and juice. There is a
slight increase if your child does not attend Braehead – 50p pick up charge. The cost
covers proper supervision of suitable activities, both indoor and outdoor. Please note
that a parent needs to give written permission before a child at the club can take part
in outdoor activities. The club is run by experienced staff who are officially approved.
Braehead After School Club is also open on school in-service days and for lengthy
periods during the school holidays. On in-service days, and during holiday periods, the
opening times are normally 8.00am to 5.45 pm.
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For these holiday sessions, there is a daily rate for one child from a family, and a
lower daily rate for every other child from that same family.
To make the most of what the club offers, children need to come along
appropriately dressed and equipped. This includes warm and waterproof clothing
as well as footwear suitable for use in the school’s games hall – no black soles
please, as they mark the floor.
Further information is available from the club co-ordinator.
Manager

Mr Chris Malcolm Tel No 258180

Insurance

The following statement from Aberdeen City Council, sets out the position with
regard to insurance.
“No insurance cover is held by the Council to provide automatic cover in
the event of personal accident or death. It is your responsibility as a
parent to insure your child for personal accident or death if you feel this
is appropriate.
The Council does hold third party liability insurance which indemnifies
the Council for claims from third parties (e.g. parents of pupils) who have
suffered injury, illness, loss or damage arising from the negligence of the
Council or its employees.
However, if there is no negligence, no claim would be accepted by the
Council.”
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Queries, Concerns, Complaints and Compliments
Our school recognises the vital role that parents play in supporting their child’s
learning and is committed to building positive relationships with parents. No
matter how strong partnerships are, or how good our policies are, sometimes
things can still go wrong and there may be occasions when you as a parent wish to
express unhappiness or dissatisfaction with Council services, policies or staff
behaviour.
Please give us the opportunity to put things right first by contacting the Head
teacher or any member of senior leadership team by telephone, email or in
person.
If you are not satisfied that your issue has been resolved, you can then make a
complaint using our online form: https://www.aberdeencity.gov.uk/services/haveyour-say/make-complaint.
You can also make a complain in person at any council office or by contacting our
Customer Feedback Team by telephoning or in writing
Customer Feedback Team
Business Hub 6
First Floor South
Marischal College
Broad Street
Aberdeen City Council AB10 1AB

Telephone 01224 523058

Our Customer Feedback team follows a complaint handling procedure to make
sure that every complaint is dealt with consistently and as quickly as possible.
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Quality Assurance
To ensure continuous improvement, we regularly review and evaluate our practice
in all aspects of school life. This includes seeking the views of parents/carers,
staff and pupils. At the back of this prospectus is an evaluation form. We would
be grateful if you could take a few moments to give us your opinion on the
content and format of this booklet.
Thank you for your co-operation. If you require an interpreter to help you
understand this document please contact Community Development: Telephone No
01224 523542
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Braehead School
Prospectus - Evaluation
As a new parent/carer to Braehead School we would welcome your comments on the quality of our
prospectus.
Please rate each of the following statements on a scale of 1-6
1= Unsatisfactory

2=Weak

3=Satisfactory

4=Good

5=Very Good

6 = Excellent

The prospectus contains all necessary information
1
2
3
Comment

4

5

6

The prospectus was easy to read and understand
1
2
3
Comment

4

5

6

The information is set out in logical order
1
2
3
Comment

4

5

6

The prospectus is attractively and well present.
1
2
3
Comment

4

5

6

In the box below please write any other comments relating to the quality of the school prospectus
Comment

Name _________________________________
Thank you for taking the time to complete this evaluation.
Your comments are a valuable part of our Quality Assurance procedures.
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National Contacts
Name & Address

Contact Details

Care Inspectorate (Social Care and Social Work
Improvement Scotland)
Johnstone House
Rose Street
Aberdeen AB10 1UD
Childline

Tel: 0345 600 9527
enquiries@careinspectorate.com
www.careinspectorate.com

Children in Scotland
Children in Scotland is the national agency for
voluntary, statutory and professional organisations
and individuals working together with children and
their families in Scotland.
Enquire
The Scottish Advice Service for Additional
Support for Learning
Education Scotland
Denholm House
Almond Business Park
Almondvale Way
Livingstone EH54 6GA
Grampian Racial Equality Council (GREC)
41 Union Street
Aberdeen
AB11 5BN
ParentLine Scotland
Scottish Government Education Department
Scottish Parent Teacher Council
The national organisation for parents’ groups in
Scottish schools
The National Parent Forum of Scotland
Gives parent councils and parents an opportunity to
discuss and raise educational issues or mutual
interest or concern at a national level.
The Parent Zone
Find out how you can support your child’s education;
information for parents and carers.
The Parent Zone Dashboard Link
Details of where information regarding school’s
performance at local and national level can be
obtained.
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Tel: 0800 1111
www.childline.org.uk
Tel: 0131 313 2322

Tel 0345 123 2303

Tel: 0141 282 5000
enquiries@eductationscotland.gov.uk
www.educationscotland.gov.uk

Tel: 01224 595505
info@grec.co.uk
www.grec.co.uk
Tel: 0800 028 2233
www.parentlinescotland.org.uk
www.scotland.gov.uk
(click on Education and Training)
Tel: 0131 474 6199
sptc@sptc.info
www.sptc.info
http:/www.itscotland.org.uk/parentzone/ge
tinvolved/forumscotland/index.asp

https://education.gov.scot/parentzone

https://education.gov.scot/parentzone/myschool/school-information-dashboard
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